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How to Display and Use Your Certificate

Your registration cestificate should be displayed in a “conspicuous location” in your business.
Many businesses place it in a display case or area near their cash register. If you are registered
for more than one tax, group the certificates together. Display the certificate proudiy to let your
customers know you are duly registered to remit taxes as required by law. You must have a
certificate at all times. If your certificate is lost or destroyed, request a duplicate from the
Department of Revenue. If you close or sell your business, please return this certificate with a
Discontinuation of Business form, which can be found on our web site at
http://www.ksreveuue.org/pdf/crlo&pdf.

Additional Information

Consult the “Kansas Withholding Tax” Information Guide, which is available from our web site:

http://www . ksrevenue. org/pdf/kw100.pdf. You may also contact the Department by calling 785-
368-8222.

Please note your tax account number, 036-475626654-F01 on your certificate contains your EIN.
Several of the digits are masked on your certificate for your security. 5

Electronic Filing Requirements

For future filings, you simply log into your account using your self-selected user login and
password. A history of all returns filed or payments made is retained in WebTax..

You can also use the telephone to file returns and make payments. Like WebTax, you will need

an Access Code to access the correct tax account. The telephone option requires that you use this
Access Coded each time you file or make payment.

For your Access Code assignment, call our Electronic Services staff at 785-296-6993. If you
prefer you may e-mail Electronic Service at eservices@kdor.ks.gov.

Payments are made through EFT transfer (ACH Debit or ACH Credit) cn or before the due date.
Credit card payments are also accepted through third-party vendors. For a current list of vendors
and their services visit our web site at http://www.ksrevenue.org/faqs-credithunl. < .
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